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COMMUNITY-BASED ENTERPRISE EDUCATION PROGRAM
(C-BEEP) DEPARTMENTAL ORIENTATION

The Department of Human Resources, through its Community·8ased Enterprise
Education Program (C-BEEP), continues to coordinate the recruitment of unpaid
student interns for placement within County departments. During FY 2006-07,
C-BEEP interns contributed over 13,000 valuable hours on various County
projects. This is over $143,000 in savings at our current Student Professional
Worker I rates! For your convenience, enclosed is the C-BEEP brochure which
describes the program.

During FY 2006-07, over 200 students participated in C-BEEP. Currently we
have 115 students enthusiastically contributing to the bellerment of the
departments and residents of Los Angeles County. The students have gained
insight into civil service and have had an opportunity to acquire "real" work
experience in their chosen field of stUdy. For example, a C-BEEP student
working with Public Health-Office of Women's Health assisted with the planning
and promotion of the 2007 Women's Health Policy Summit and contributed to
their official newsletter. The Sheriff's Department has just created a dietetic
rolation project within the Food Services Unit of its Twin Towers Facility and has
three (3) California State University, Los Angeles students scheduled to begin
during the spring quarter.

It is imperative that all project supervisors are aware of personnel policies
and procedures when interacting with interns. In an effort to discuss
various topiCS of C-BEEP. an orientation meeting has been scheduled for
Monday. March 31, 2008 from 10;00 to 11:00 a.m. All C-BEEP Departmental
Coordinators or Departmental Human Resources Mana~ers should attend
this meeting. The meeting will be held in the 10 Floor Executive
Conference Room at 3333 Wilshire Boulevard. Suite 1000. Los Angeles, CA
90010.
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We appreciate your attendance and participation as we continue to strive
towards providing our C-BEEP students and our departments with a mutually
beneficial experience.

If your department has not identified a Departmental Coordinator, I have attached
a Departmental Coordinator Designation Form for your convenience. Please
have your staff contact Jean Nicolas to R.S.V.P. at (213) 639-6352 or via e-mail
at jnicolas@hr.lacounty.gov by March 21 s1 to confirm their attendance.

Parking is available in the lot under the building; please have your staff bring their
parking ticket with Ihem so it may be validated. (The entrance inlo the garage is
off Catalina Street.) Thank you for your continued support and participation.

MJH:STS
SWB:ag

Attachments

c: Each Supervisor
Deputy Chief Executive Officers
Departmental Human Resources Managers
C-BEEP Departmental Coordinators



COMMUNITY-BASED ENTERPRISE EDUCATION PROGRAM fC-BEEP/

Departmental Coordinator Designation:

The following individual has been designated as the departmental coordinator for
participation in the Community-Based Enterprise Education Program:

Name:

County Department:

Division:

Address:

Telephone No: Fax No:

E-mail:

Briefly describe which County locations your department could best utilize interns,
e.g., San Fernando Valley. Downtown, South Bay, etc.

Please fax this form by for consideration of early internship fairs to:

Department of Human Resources
3333 Wilshire Blvd., Suite 1000
Los Angeles, CA 900 I 0
(213) 639-0940 FAX
Attn: C-BEEP Staff

Revised 2/22/08
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I.) Cllllllllttc an '"tern~llllJ. l,hdll't fully
UIt(lrUlantl rl,e coulllluity of lilt
()qldllmCIlt of lleahh Se...,c~ (01' lit..

II/r of lilt COIlII1\' Before C·BEEI~

Illtouahl only of pm'ale ,ndUSlr)':

- C·BEEP lnlern, Biology Major

Role of the Intern

llaving accepted an internship opportunity,
ellch intem is required 10:

• Provide proof of <,molhnelll as a junior,
senior or graduate studenl ill good
academic slanding at a partner collegel
ulliversity.

• Contact designau'd faculty members
regarding Ihe compl<,tion of necessary
l'ducational requirellll'nlS to receive
CTl'ltit.
Allend a Illilndalory {:.nEEl' oric11liltiOl1
sl.'uion with DUR prior to beginning
lhl' internship.
CompleH' all DHR pap<'rwork before
slllning Ihe internship.

• Follow all CounI}' deparunental policies
and procedures,

• NOIify the COIlilty departillent if ill OJ'

unable 10 work as scheduled.
Complete a program <,valuation al the
tilllC of lhe site visit.

'or JI complete listing of InternshIp
opportunIties, yfslt the DHR Web site at:

httpjlldhr.'acounty.lnfo

lind dIck on Int(coship OPRortynlt!(s.

Role of the University

The role playl.'d by each university is delennlned
by i1s adminislration. Howevl.'r, Ihe following
will gener:llly apilly:

• Inform anti encourage faculty membl.'rs
10 particil)atl.'.

• Ilost a cam]lus-widl.' illtemshill (air.
• Assist in Ilublicizing the program.

For an intern to rl.'c<,ive academic credil, each
ul1ivNsily muSt tlelerlllinl.' the IHlllIber of work
hO\ll's required l.'ach week and in total.

LIability

Interns are consid<'red volunteers and mUSI

cornplNe DHR's "111l1.'rn Rl.'con'" and "lmern
Asslgnillellt Responsibililies" (orms. Thl'se
fOl'ms will qualify inll'rns for "vo!ul\lel'r
Insuran(l.'."

for liability puq)oses, il is inlilerative that
dl.'llarllllents nm allow studl'nts to beginlhl.'ir
imel'l1ships until aftl.'r DllR's orientation
sl.'ssion and itll relllll.'(] papl.'l'work has been
submitled.

Thl.' Counly's Volunteer Insurancc Program
provides limirl.'d COVl.'ragl.' should an incident
occur during lhl.' (ourse o( performing
:tssigned duties. COl'eragl.' indutll's 11I1.'dicai
l.'Xpensl.'S dill.' 10 injury. dl.'alh and
dismembefl1ll.'nl. DNitiil.'d information will
b" l>rol'idC/1 to l'ach intern ill tht' (,IlEI:!'
orienrittion 51.'S5ion.

~.,."'~

BOARO 0' SUP£RV150115

Glo/iit Moh.l:!
FITSI DISlriCl

YvonlleO OUlkc
Second DlslnCt

lev'l'illosLlvlky
Third Disl,;Cl

Don Knilbc
fOUrU10l51rICl

M'Ch,lc! O. AnlOl'loYlch
Fifth O,lUICI

Mich.le!J, Hemy
Dlreoor of Personllel

]]]] Wlllhl'l' (lOUll'Vilfd, SUlll' 1000

los Angch:s. CA 900 10
(213) 6396352

http://dhr,lacounry.info
interos@Jacdhrorg

ifm~:!~:~:,
~1f~ft~i,

The (ounly ollo~ Allgc'ell~.In l'qU,I'
0PP0rlUlllly cmploye. tlncr upon
rl'qucst, will provldo: I c"sonolble
,.ccommOddtio.,s ror qu.llllied
Ind,vldu;lI5 W,nl dls,11)lhllCS
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County of ~os Angeles :fi':
-strategIc pra,L :::::'

• Ol'signate a del);lrtlllentlll
cQonlill:ltorto Sl'rw as lillisol1
with DHR.
Attend career!inlCl'llshil) r:lil's
to recruit interns.

• DCI'clop quality projects ilild
auignmt'nlS th:lt afford
mellningful work expcrl('nce.

• Notify lJHR of students who
accept internships.

• Sdcct. supervise 31ld cVlllualt'
imcrils.

• Provide illl(,'I'IlS with officI'
splice, parking and equilllllent
to perform tll(,'ir aniglllll(,llt.
Notify tll('ir (tt'partl11l'lllal
volunteer coordinator of
hours workel.! by interns.

• l'l'ovid(' COllleS of finlll work
product to DIlR.
Complcte intern I'valll:ltion
forms pl'ol'idrd by DlIR ;u thl'
Sel1ll'ster's cnd.

'SliIdclm arr ~bk 10 lcun lillI" l()r~1

wownllllrnt "nrko. and II' huu. Il,r (Illll't}·
!lr!lrflt> flom doclr parlmpah"n. (.I)£EI'
" ~ \lIIIIj\lO' OllllMtlllul\' fol' "urn" tn '''"
mrllllll\K!ul wr>rk npCllcnC\' '''lhlll tla'ir
Ij)rnfir field. of Ih,d;. wl,id, will I1H,Lr
Ihrm more comp,'tlt;\'(' III tllr ",,,,Lfo1<c.'

- Michael J. Henry
Dirl'C10r o( Pel1onnc1

Coul1lY of LOI AlilIelcf

County departments agree to:

County Departments

• Serves as liaison 1Jetwcell the COllnty.
universities and students.

• Allends cilreer/int('rnshill fairs to rl'cruit
iutel'lls.

• !In.'scn'ens candidates to l'nsure their
eligi1Jility for (·UU:I'.
Mailltains and updates a mastt'r file of
County intt'rnship opportunities.

• Coordiniltcs ilnd notifics County
departnWnlS of internship filirs.

• Tracks (-IWE" interns. using all internal
datahasr program.

• COllducts hi-weekly orientation sessions
l'ach semesl'rr/quarter.

• Conducts work site visits 10 gain
feedback from students.

• Collects l'I':lluatioll fomu from program
participants.

• Audiu lnternshil) records to ensur('
COml)liance with program rl'quiremenu.

• Monitors prodUCtivity gains. COst
savings llnd/ot' cllhanced CQllnty
s('r\'ices.

County of Los Angeles
Department of Human Resources

Thc Depal'tlllcnt of Human Resources (DHRI
administers (·lIIml' and specifically:

The plIqlOSC of C-Bl:EI' is threefold:

The COlllllY of los Angeles' COll\m\lnity.B~scd

Ellll:'rprise Education Program IC·lII:EI') was
unanimously adopled by Ihe (OUllty's Board
of Supervisors in 1996, and is administered by
the County's Dcpal'lll\cnt of Human Resources,
lIndel' lhe direction of Michael J. Henry.
Qualified students arc I)laced liS illtcrns in
County Ul,'pntml'IlIS to conduct research
(lfajceu alld perf01111 job assignlllents.

1;·1\1'1\1' is a unique program, combining
\'oluntccriSlll, education, job CXlleriellc(,' and
go\,(,'rnl1l(,'lIt s(,'rvic(,', The Coullty bCll(,'fhs fl'ol11
the work, enthusi3Sll\ and ~fl'(,'sh ideas" of
stud(,'nu. Interns, who M(,' the major benefactors
of th(,' program, gain insight into civil s(,'rvice
and arc orTel'cd all o)lpol'tLJnity to apply thdr
sp(,'cific field of study ill a "real" 1I'0rk
enviromllt'llt. while earning collegc crt'diu,

Univ(,'rsiti(,'s have the 0PI)OrtUllity to OrTN their
UIlCll'l\\S "on the joll" trainillg with it

non·classroom assignl\1ellt.

• to broadcn a student's understanding
of civil servin' and the role that local
gOVl'mmCl11 plays in the IwUermcnt of
community life;

• 10 P(l'p;HC UUU!.'IHS [0 ('mer the

workfoTc{'; and
10 afford County departments the
opportunity to continue to provide
(IUalily service [0 the COlll1ly'S vast
population.

C·BEEP
Internship Program


